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KEY TERMS OF THE CONTRACT

MeWe360
Senior Programme Manager

Role title:

Reports to:

Contract:

Location:

Salary:

Hours:

Holidays:

Eligibility: 

Programme Manager

Deputy Chief Executive

A 2-year fixed term contract (with the possibility of 

moving to a permanent role)

Flexible working with opportunities for a homeworking 

and London office arrangement

Up to £45,000 pro rata per annum, dependent on 

experience

35 hours per week worked between office hours, with 

occasional early mornings, late evenings and weekends, 

as required by client demands. It may be possible to 

negotiate a part-time role on a pro-rata basis.

25 days paid holiday per year plus bank holidays

We also have a few extra benefits including Summer 

Fridays where we all finish early to enjoy the sun, and 

an extra paid day off on your birthday

Applicants must have the right to work in the UK



ABOUT MEWE360 

MeWe360 is a black-led not for profit that champions 

Black, Asian and Minority Ethnic entrepreneurs in the 

Arts and Creative Industries. We support inspiring 

entrepreneurial talent from across the creative 

industries and all parts of the UK. 

We are inclusive in our approach because we feel this best 

serves our mission in striving for a more equitable and 

representative sector. Our uniqueness is in the depth of our 

support and our deep understanding of Black, Asian and 

Minority Ethnic entrepreneurs and their needs. Our incubator 

programme is designed to develop the mindset and tools that 

underlie success and to provide the support needed to 

entrepreneurs in their journey. 

MeWe360 is going through an exciting period of growth and 

change, and we are looking for a Programme Manager with a 

commitment to excellence and purpose, who can plan, launch 

and deliver our new Accelerator programme in partnership with 

our sister organisation ‘Create Equity’. This role is vital to the 

continued success of the organisation and our long-term 

ambitions of growth and sustainability. 

MeWe360 was established 

at the end of 2012 to find 

and test new and more 

effective approaches to 

supporting BAME creative 

entrepreneurial talent and 

drive increased diversity in 

the arts and creative 

industries.  It has supported 

over 4500 creative 

entrepreneurs, helped 

secure £3million+ financial 

investment for members, 

grown a formidable network 

of industry supporters and 

mentors and partnered with 

many local, national and 

international organisations.

You can find out more about 

MeWe360 and  Create Equity’s work 

on our websites: 

www.mewe360.com

www.kevin-osborne.com

FIND OUT MORE

DBACE 2022: 

www.dbace.org

Change makers wanted!
https://youtu.be/ePgouUetXl0

You can also find us on social media: 

MEWE360 

MeWe360
Senior Programme Manager

PROGRAMMES

You can also find out about DBACE, one 

of our high-profile annual programmes that 

we are about to launch for 2023

http://www.mewe360.com/
about:blank
about:blank
about:blank
about:blank
about:blank
about:blank
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JOB DESCRIPTION

MeWe360
Senior Programme Manager

Outlined below are the main areas of work that you will lead on. However, there may be other 

areas that we’ll need your help with that fit the scope and grading of the post. 

Core objectives will be agreed on starting between the role holder and their line manager. 

OVERVIEW

This fast-paced and varied role will be a critical contribution to ensuring that our 

programmes empower creative and diverse talent to realise their own ambitions as 

outlined in our enterprising business plan.

Your role will be leading the launch and delivery of a brand-new flagship Accelerator 

programme - an ambitious pilot designed to prepare and support high potential BAME 

led social enterprises in the arts and creative industries to scale and become investment 

ready through the provision of personalised capacity building support and grants of up to 

£75K. 

You will work closely with our cross-sector funders and delivery partners, development 

specialist (mentors, consultants) and members to deliver a quality and impactful 

programme that helps to promote racial equity in the arts & creative industries. You will 

monitor progress and continually adapt and improve effectiveness to meet changing 

needs and identify key learning.

Experience of the arts and creative industries is helpful but not essential, and we strongly 

encourage applications from hard working and motivated candidates with a range of 

existing professional experience. 

We offer flexible working but, as our programmes have a national reach, you may be 

required to travel within the UK on occasion.

Our friendly and dynamic team at MeWe360 are looking for a Senior Programme 

Manager to play a central role in supporting our work championing Black, Asian 

and Minority Ethnic entrepreneurs in the arts and creative industries. 

“MeWe is a great organisation to work for – it’s fast paced, with 

varied and important work and a brilliant team.”

Owen Bray, Operations & Strategic Project Manager at MeWe360



KEY AREAS OF RESPONSIBILITY

MeWe360
Senior Programme Manager

▪ Ensure the effective delivery of 

customised support for member 

entrepreneurs on the programme 

including:

▪ designing and overseeing 

processes for assessments and 

development plans to help 

programme participants identify 

their needs and progression 

routes.

▪ Recruiting and managing 

development specialists 

(mentors, consultants and 

advisers) to work alongside 

member entrepreneurs.

▪ . Liaising with our partners on 

managing the disbursement of 

grants

▪ Organise group workshop and 

networking sessions in response to the 

collective needs of member 

entrepreneurs. This will involve 

recruiting experts to deliver modules 

and where necessary introducing or 

presenting at events.

▪ Deliver stakeholder engagement events 

and manage the production of 

communications and social media 

content to help disseminate learnings 

from the programme.

▪ Project manage all elements of the 

Accelerator programme to ensure that they 

are delivered with quality, on time and within 

budget, and meet the needs of member 

entrepreneurs.

▪ Continually assess the effectiveness of the 

programme in liaison with the MeWe team, 

members and partners and help design 

improvements to increase impact, 

effectiveness and efficiencies.

▪ Develop strong professional relationships 

with existing funders and collaborators and 

provide regular updates and reports as 

required.

▪ Lead on the implementation of MeWe’s 

development ambitions to expand the 

Accelerator including engaging new 

potential partners and sponsors. 

▪ Lead on marketing the programme including 

liaising with and enhancing our current 

referral partnership network to ensure high 

quality applications to the Accelerator from 

Black, Asian and Minority Ethnic 

entrepreneurs in the arts and creative 

industries. 

▪ Help design and manage the selection 

process for participation on the programme.



MeWe360
Senior Programme Manager

PERSON SPECIFICATION

You might be the one to join our team if your talents and 

experiences match what we think it will take to excel in this role:

▪ You will want to use your abilities to 

nurture the talents of others and 

increase diversity in the arts and 

creative industries.  

▪ Your energy and drive will be just right 

to share the good news of our 

programmes with those who would like 

to join or support us and encourage 

them to become a MeWe member or 

partner.

▪ You relish a challenge and will be keen 

to find practical ways to help MeWe to 

achieve its ambition to grow and be 

increasingly sustainable.

▪ As a lover of detail and creativity, you 

will thrive on adapting your work to get 

things done to deliver quality projects 

on time.

▪ Although you’re great working on your 

own you love to collaborate, having 

experienced the power of working with 

teams and stakeholders to enable a 

programme to thrive.

▪ You will be keen to liaise with funders 

and delivery partners to meet shared 

expectations, and able to informally and 

formally update them on progress.

▪ You can demonstrate your willingness 

to get involved in the everyday detail 

when managing a project, keeping an 

on eye on risks and budget and making 

sure we’re on-target to deliver. 

▪ You are confident in your ability to 

communicate and build relationships 

with people from all sectors and 

backgrounds and, where necessary, to 

share your voice in the public arena.

▪ You have experience using social 

media platforms, producing great 

content to reach and engage people 

from all backgrounds.

▪ You love working with a small team and 

contributing to the broader ambition of 

the whole organisation.

▪ It would be great if you have experience 

working in the arts, a start-up or with 

creative entrepreneurs but if not – don’t 

worry – we would love to hear from you 

if you have experience leading and 

delivering on high-profile programmes 

and are committed to making a 

difference.
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HOW TO APPLY

MeWe360
Senior Programme Manager

We thank you for your interest in MeWe360. Unfortunately, due to the number of 

applications received, we cannot provide individual feedback on your application. 

THE APPLICATION

Please send: 

▪ Current CV – no more than 4 pages

▪ Covering Letter – no more than 1 page, outlining your experience and suitability 

for the role. 

▪ Applications to be sent by email to: operations@mewe360.com 

▪ Use the email subject line: Programme Manager

▪ Please let us know how you found out about the opportunity in the body of the 

email(E.g., LinkedIn, Guardian Jobs, BYP, Work of Mouth, etc)

▪ Deadline: Wednesday 4th of January 2023

THE PROCESS

The process will involve: 

1. We will read all submissions and identify who we think has the best chance to 

succeed in this role.

2. The shortlist: If shortlisted, we will invite you to an initial interview. 

3. Final interview: If you at the top of our list, we will ask you to come for a second 

interview and complete a task.  

4. We then look forward to inviting the best candidate to join us at MeWe, ideally 

as soon as possible or by March 2023.

Interviews will take place via Zoom. 

Please note, you may be invited to an initial 10-minute phone call ahead of a first 

interview to discuss your application.
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